
Instructions for using Galileo Systems' Training Website – Customers 
 
The first time you go to the site you will have to create an account. Here's how to do that: 
 

1) Point your browser to: https://www.notebookserver.com/galileo/signup/ 
 

2) Click on the Sign up! link. 
 

3) Fill out the information in the form.  
 

4) Click on the Register button.  
 

5) Assuming you agree with the Terms of Use, click on the I accept button.  
 
Your Home page is displayed. If you have registered for a course, it will be listed here.   
 

 
 
 
To see available locations, click on the Locations link (see screenshot above). 
 
To see the scheduled courses, click on the Schedule link (see screenshot above).  
 
To see your completed courses or change your registration, click on the Manage My Classes 
link (see screenshot above).  
 
For instructions on how to register for a class, please see the next page. 
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To register for a class, just follow these steps: 
 

1) Click on the Schedule link (see screenshot on previous page).  
 

2) Locate the class in which you are interested.  
 

3) Click on the Start Registration link to the right of the course for which you want to 
register (see the sample screenshot below).  

  

 
 
 
4) If you have a (volume) discount code or a training coupon code, enter it in the text box.  
 

 
 
5) Click on the button that indicates how you would like to pay for the course (your 

discount will be applied on the next page, prior to payment.   
 

You can pay by credit card at any time, by check or Purchase Order (PO) up to three 
weeks in advance of the class. In order to use a purchase order, we will have to already 
have the accounting relationship established prior to registration.  
 
After clicking a payment type button, the next page indicates a successful class 
reservation  (See screenshot on the next page.) The refund policy is also listed. 
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6) Read the Refund Policy.  If it is acceptable to you, continue on with the next step of this 

procedure. If it is not acceptable to you, please close your browser and contact us at: 
registrations@galisys.com with your objections. Or give us a call. We’ll work it out.  

 
7) Enter the credit card information with which you wish to pay for the course. All the credit 

card information is required. (Choosing to pay by check will display a slightly different 
screen.)  

 
Optionally, if you want to pay by check, please contact us as indicated on the page.  We 
must be in possession of your check three weeks prior to the start of class to confirm 
your registration. 

 
8) A confirmation page is displayed containing information about the course. Within a few 

minutes, you will also get an email confirmation.  
 

 
 
 
 
Your registration is complete!  
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